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Projector Lending Agreement

The Mercer County Library System (MCLS) may now offer projectors on loan at several MCLS branch
locations for groups to use within the given MCLS community room(s). Projectors are not available at all
MCLS branches; currently the Hickory Corner, and Lawrence HQ branches have projectors on loan for
groups to use within the given MCLS community room(s).

Policy

e Requests to borrow a projector (and its associated equipment) shall be made at the time the
community room reservation form is submitted. Projectors shall be provided on loan on a first-
come, first-served basis, and the projector and related equipment shall remain within the MCLS
branch at all times. This lending program does not allow for any projector or associated
equipment to be removed from MCLS grounds under any circumstance.

e A representative of the group requesting use of the projector shall sign a “Projector Lending
Agreement” form at the time of the request.

e Ifaprojector is available for loan, MCLS may provide the following equipment: projector; media
cart & extension cord; and necessary cables/cords for connecting a PC-compatible device.

e Borrowers are responsible for providing their own computer and/or presentation device.

e MCLS may be able to provide limited technical assistance with projector (and associated
equipment) set up; however, MCLS does not guarantee any additional troubleshooting assistance.

e Any projector provided on loan shall only be used within the MCLS branch that it is borrowed
from. The projector shall only be used by the borrower in a manner consistent with the
projector’s intended use. Borrowers are prohibited from tampering with any MCLS projector or
using it for any illegal purposes.

e Borrowers are responsible for examining the projector and other equipment provided by MCLS
prior to borrowing the equipment and upon the equipment’s return. If there is an issue with the
projector or any equipment on loan, it is the responsibility of the borrower to immediately notify
MCLS staff.

e Equipment shall be returned in the same condition as it was upon loan. Borrowers shall not be
responsible for normal wear and tear of any projector or associated equipment. Borrowers are,
however, responsible for any equipment that is lost or damaged, and the borrower shall be
responsible for reimbursing MCLS for all costs required to replace the item(s). MCLS shall not
accept replacement of an item by any borrower in lieu of payment. Replacement costs vary,
between approximately $15-$1100.

e Mercer County and the Mercer County Library System shall not be responsible for any injury,
loss or damage that may occur from the use of any item on loan. MCLS is not responsible for
technical difficulties, incompatible devices, lost data, or interruptions to presentations or
meetings.

e Failure to comply with any of the conditions stated in the “Projector Lending Agreement” will
result in the denial of future requests for projector (and associated equipment use).



o  MCLS reserves the right to refuse or suspend projector lending to any person or group that does
not comply with the Projector Lending Policy.

Acknowledgement and Waiver

Please review the information below. Acceptance of and compliance with these provisions is required for
your use of the projector and associated equipment.

e [ acknowledge that I have reviewed the above policy regarding borrowing a projector and other
associated equipment from the Mercer County Library System.

e | hereby agree to all terms of the policy.

o [ further agree that the item(s) being borrowed is intended for appropriate use.

e [ acknowledge any risks associated with borrowing any item(s) and I further agree to hold Mercer
County, the Mercer County Library System, all of its employees and/or agents harmless from any
injury, claims, liability, damages or demands arising from the use of the item(s).

Group Name (Print Name)

Representative Responsible on Behalf of the Group (Print Name)

Signature Date

FOR MCLS STAFF TO FILL OUT

Item(s)

Date and Time of Requested Use:

Item(s) Checked and Lent: Staff Initials: Date:

Item(s) Checked and Returned: Staff Initials: Date:




